
WEB TUTORIALS 



View and Update 
Taxes 



Products and Pricing 

The “Manage Taxes” menu allows you to add, delete, view 
and update taxes for the Avfuel Hub.  



Products and Pricing 

To begin, select “View Taxes” from the “Products and 
Pricing” menu in the top navigation bar or the “Products 
and Pricing” button from main menu buttons. 



Select “Manage Taxes” 

Select “Manage Taxes” from the 
top navigation bar or “Manage 
Taxes” the Products and Pricing 
menu button options. 



View Current Taxes 

All Taxes are visible under the 
“Manage Taxes” menu. 



Edit or Delete Taxes 

Each product is listed with Rate Type and Rate. To 
edit or delete the tax, select “Edit”. 



Edit Rate 

The tax rate can be 
updated by entering a  
new value.  



Delete Tax 

To delete the tax completely, 
select “Delete Tax”. 



Add or Delete Products 

Products to which the tax is applied are 
listed below. To add additional products, 
select “Apply Tax to Product”. 



Add or Delete Products 

To remove a product, select the 
“X” next to the product. 



Select Products 

To apply the tax to all products, click on “Select” or to remove all products from the tax, select 
“Deselect”. Once all applicable taxes are checked, select “Save”. 

Select all products to which 
the tax is applicable. 



Save Updates 

Once all updates have been 
made, select “Save”. 



Edit or Delete Taxes 

Repeat the process to edit or 
delete additional taxes.  


